Letter from the President

Hello EWI of Richmond,

What a fantastic ASIST scholarship awards dinner! Thanks again to our ASIST
committee for all of their work on the event and to Reynolds Community College for
hosting us. A special congratulations to our 10 scholarship recipients; we wish them
much success in the future. EWI of Richmond is able to provide these scholarships
because of the wonderful support and generosity we receive from our member firms.
THANK YOU! Another thanks to Hunter Applewhite, President of Dominion Energy
Charitable Foundation,f or hi s encouraging words at
about the three C6séConnectionséCareersé

During the July meeting, we had the pleasure of installing a replacement representative and a returning member
firm. Please welcome the replacement representative for Haley Buick GMC, Amanda McCowan, and the returning
member firm, Robert Half, represented by Morgan Crawley. Amanda and Morgan, welcome to the EWI of Richmond
Chapter and we look forward to working with you on all of the unique opportunities EWI has to offer.

Richmond Raceway, represented by Megan Hazzard, hosted our August Membership Meeting at the Torque Club.
Thank you Megan and Richmond Raceway for hosting us! Mike Waddell, Vice President of Marketing and
Communications at Richmond Raceway, was our guest speaker and he gave a great presentation on the future of
Richmond Racewa y . | am |l ooking f or war Richmond RezewayrRgimagihedd .r e s u |

Congratulations to our two Leadership Conference and Annual Meeting (LCAM) scholarship winners, Jennifer
Benton, representing Virginia Credit Union, and Olivia Smith, representing Better Business Bureau, who will
serve as alternate delegates at the 2017 LCAM in Grapevine, TX.

Dondt forget ther e OREGSTERFolt LCAM 2087 i Nourishing for Groath.

The Corporate Board held its monthly call with the chapter presidents on July 26, 2017. Jill Gaffney, Corporate
Board president, shared the EWI financials and membership numbers:

EWI Corporate financials:

x  Operating account - $355,488.00 x  B/C/DP account - $960,693.00

EWI Membership Numbers:

x  Firm memberships i 1,187 x  Individual memberships i 23
x  Life members i 58 x  Collegiate membersi 50

x  Sustaining members i 242 x  Corporate life members i 14
x  Honorary membersi 2

| o6looking forward to seeing everyone at the 50" Anniversary celebration at Dominion Energy!
Sincerely,

Karen Huffman
Federal Reserve Bank of Richmond
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Richmond Board News

By Michele Rundstrom
Universal Corporation

We are looking for your suggestions on ways to
enhance and improve our website. We
welcome any and all suggestions from our
membership. Feel free to send ideas to me at
rundstml@universalleaf.com.

By Sarah Scott
Dominion Resources

Chapter Financial Summary as of 7/31/17.

SunTrust Account
General Operating $43,783.10
B/C/DP $102,118.67

Virginia Credit Union Account
General Operating $16,790.42
B/C/DP $43,904.28

By Toni Bastian
Richmond Region Tourism

Save the date i September 14, 2017, at 5:30
pm at Dominion Energy to celebrate our 50"
Anniversary! Invitations were handed out at our

August meeting, and mailed to those not in
0y attendance in August. Electronic versions were
sent to all members as well. See the invitation in this issue.

Please contact me at tbastian@visitrichmondva.com if you would
like the opportunity to promote your firm through a sponsorship
or an in-kind donation. All sponsorships and in-kind donations
valued at $100 or more will receive acknowledgement in the
eveningbs program and the
event.

Connect n

By Sarah Gonzalez
First Class Limo & Richmond Concierge

How is it already August? A huge thank you to

Reynolds, Cater Nation and the ASIST
1 Committee and judges for another inspiring
| ASIST Awards Night last month.

b

Our August meeting was held at the fabulous Torque Club at the
Richmond Raceway Complex.. This is always a wonderful venue.
Mike Waddell, Vice President of Marketing and Communications,
jomnedus to talk about ARichmond

Finally, | hope everyone is getting excited about our upcoming
50th anniversary celebration! The committee has been hard at
work ensuring that this will be a truly special evening of honoring
our past, celebrating our present and looking to our future.

CONNECTIONS | CAREERS | COMMUNITY

EWI of Richmond Chapter boundaries include the cities of Richmond, Williamsburg, Petersburg, Hopewell and Colonial
Heights; and the counties of Caroline, Chesterfield, Goochland, Hanover, Henrico, New Kent and Powhatan
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Professional Development

Leadership tips from Dr. Heather Williamson, Transformation Group, LLC

How To Build YOUR Dream Team

In sports, we constantly hear the term "dream team" especially
when there are several top performing athletes all on the same
team at the peak of their career. The coach was able to build a
dynamic team that is destined for success.

In the business world, we use that term too. Is that just a pie in the
sky dream or is it really attainable? Well | am here to tell you that
your dream team can definitely be built if you'll take the following
steps to pull it off.

5 Ways to Build Your Dream Team Include:

One. Define Your Goal . b

If you want an amazing team, you need to have a defined goal for them to work toward. Unfortunately, you can't just throw spaghetti
on the wall to see what sticks, as the saying goes. Be sure to clearly outline the goals for your team so they can thrive rather than
flounder.

Two. Know the Top Talent

ltds i mportant to be familiar with your i ndust reyhatsetworkigand" by kno
fostering industry relationships is part of your weekly business model. You'll definitely be glad that you stayed in touch and

networked consistently. Stay engaged and pursue top talent when you see it.

Three. Recruit, Recruit, Recruit

Always be recruiting. Sell yourself, your business and what you have to offer as you network and communicate with people. Be the
company that people want to know more about because of your location, benefits and mission. Your employees should be
ambassadors for your business. Recruiting doesn't start when you have a position to fill; rather, it should be a continuous mindset.

Four. Get Buy In
Your dream team needs to buy in to your whole organization and even the leadership. A team of top talent will be strong, driven

and yet still need direction. Be sure to set clear expectations, values and be credible so that you can secure their interest and trust.

Five. There is No "I" in Team

A team of people needs to work together well in order to achieve their goal. If there is someone who is too focused on asserting his

or her personal agenda, then the team will struggle and perhaps crumble. Remind them that there is no "I" in team. Encourage

your staff to work together because they will accomplish more. Al so, any rewards should be given b
and not O0i ndi vi €Gharging hoveyod rewarthidased en.tedm effort will squash the tendency for personal agendas.

You can build a dream team of top candidates. Be clear with the goal, constantly recruit, get buy in and train them to work as a

team. Your dream will come true when you see all the details of your project unfold because you have put the "best" in place to pull

it off.
~ Thank you Gary Sorrell, Sorrell and Asdddiatés, helping tevadte this article. Copyright protected. All rights reserved.

TRANS

Heather H. Williamson Ph.D.
President

(Office) 804.598.9175 Group ILC .
(Cell) 804.543.3333 s

www. TransformationGroupLLC.com ——————— w
drheather@transformationgrouplic.com ™
http://www.linkedin.com/in/drheatherwilliamson Leadership * Performance * Strategy

More from Transformation Group LLC:
If you struggle with getting your employees to do their job, knowing what you need to do to hold your team accountable or
have other employee challenges, | am only opening up 5 spots this week so Reserve your FREE 20-Minute Employee
Challenge Makeover Assessment spot today! Just click here to schedule some time to talk

If you want to learn more strategies on how to be a more confident and effective boss, check out my Live FB Trainings each
Tuesday in my Private Facebook Group: Transformational Business Leaders- Taking Action and get my tips to help you learn how
to do just that and more! https://www.facebook.com/groups/transformationalbusinessleaders/
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ewirichmond.org
Chapter News

[ — Dominion Hunter Applewhite, on behalf of the Dominion Foundation, committed $25,000 to our B/C/DP scholarship
/rEnergy“ programs at the ASI ST Awards Dinner. Domi ni onds g

sincerely appreciated.

__A
holeq Haley Buick GMC graciously donated $2,000 to our ASIST Scholarship Program. A special thank you
SUICK SMC to Haley Buick GMC, represented by Amanda McCowan and executive Barry Moore. Your generosity is

holey has L. greatly appreciated.

we do more than just beautify the raads of ichmond
we help our community

Registration is now open for our 50" Anniversary Celebration featuring guest speaker Mayor Levar Marcus

— Stoney. Please feel free to invite your colleagues and executives to this special event! Register online
) e here and send your RSVP card back to Toni Bastian with meal selections by September 15t
Invitations were mailed to representatives and executives who did not attend the August meeting, and

electronic copies were sent to all representatives for your convenience.

3 pronse

» PLEASE RESPOND BY SEPTEMBER 1
JOIN US AS WE CELEBRATE THE

V.4
A7 Q%lr(]’([j/.,y 5 ACCEPTS
%’({‘tf/})’( () - REGRETS
Crnesy teletrealionanld
,G' 3 7 SALMON BEEF VEGETARIAN
\%{’ trnancd %A s
ON THURSDAY, SEPTEMBER 14 2017
530 - 800 pm, Phtnil
DOMINION ENerc e
120 TREDE N ENERGY MEMBERS HAVE ACCESS TO PAYMENT ONLINE AT EWIRICHMOND ORG
“DEGAR STREET ONLINE REGISTRATION OPENS AUGUST 10 AND CLOSES SEPTEMBER 1
°T. RICHMOND, VA 23219 PREPAID MEAL FEES CAN BE ADJUSTED TO PAY THE DIFFERENCE OF $15

ONLINE CASH OR CHECKS WILL BE ACCEPTED AT THE DOOR

EXECUTIVES SHOULD RETURN THEIR RESPONSE CARD TO THE

| $50 PER
"R PERSON REPRESENTATIVE IF APPLICABLE FOR PAYMENT AND REGISTRATION W¥

CHOICK CANNOT BE SELECTED ONLINK

IF YOU HAVE QUESTIONS, PLEASE CONTACT TONI BASTIAN AT 504783
743 OR TBASTIAN@VISITRICHMONDVA COM

The Better Business Bureau (ABBBO) i s spidrans@ami ng a
~ to 12pm at 720 Moorefield Park Drive, Richmond, VA. Every April and October, the BBB hosts a
Q complimentary identity theft prevention event provided to the public and business community featuring
free off-site shredding. This is a great opportunity to safely and securely dispose of unneeded personal
documents. BBB volunteers will guide cars through a moving line, offload their disposable items, and

-
BBB
Start With Trust ® lock them in containers to transport paper documents to International Paper's shredding facility.
Documents to be shredded should be removed from binders, but staples are okay. If you are not sure
how long to keep your records, see the Records Retention Schedule in this newsletter.

R’C"MON Richmond Raceway | aunched its new brandi
the name to focus on Richmond. Al l br

st T " R ACEWAY Racewayd or fRichmond Raceway Compl exo.
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| Secure Your ID Day

Records Retention Schedule

(Source: Internal Revenue Service)

Accident reports/claims (settled cases) .................. 7 yrs.
Accounts payable ledgers & schedules 2
Accounts receivable ledgers & schedules ................ 7 yrs.
AU IE TRPOIES o R R b e ied Permanently
Bank reconciliations

Bank statements ............oiiiiiiiiii
Capital stock & bond records: ledgers, transfer
registers, stubs showing issues, record of interest

coupons, options, efc ........coceiiiiiiiiiininn Permanently
Cash books .......ccoevviviiiiiiiiiiiiieeen Permanently
Charts of accounts Permanently
Checks (canceled — see exception below) .............. 7 yrs.
Checks

(canceled for important payments — i.e., taxes,
purchases of property, special contracts, etc.
Checks should be filed with the papers pertaining

to the underlying transaction.)..............c......... Permanently
Contracts, mortgages, notes, & leases

(expired) .. SRR 5] ¢- 3
Contracts, mortgages notes & Ieases

(still in effect) ............. .. Permanenty
Correspondence (general) ..........cccoviviiiiiiiiiiinnn. 2 yrs.
Correspondence

(legal & important matters only).... . Permanently

Correspondence (routine) with customers
ANA/Or ¥eNAOrS: (s iev e G v G s 2 yrs.
Deeds, mortgages, & bills of sale .. Permanently

Depreciation schedules ............. .. Permanenty
Duplicate deposit Slips .........covvviiiiiiiiiiiie e, 2 yrs.
Employment applications .............ccccooveiiiiiiiinan.n. 3 yrs.
Expense analysesfexpense distribution

schedules ..........ooiiiiniiiiiii e 7 yrs.
Financial statements

(year-end, other optional) ....................... Permanently
BaATNISHIMENIES s R R S S S SRS ETaweow: 7 yrs.
General/private ledgers, year-end trial

balance: sy R TR e Permanently
Insurance policies (expired).........cccvviiiiiiniiniinnnnn. 3 yrs.
Insurance records, current accident reports, claims,

POlICIES; BEC .. Permanently
Internal audit reports (longer retention periods may

he desIiBIE): .ot S e wam 3 yrs.
Internal reports (miscellaneous)..............ccccceeenee.e. 3 yrs.
Inventories of products, materials, and

supplies .. wreerenreemenneenes YIS,
Invoices (to customers from vendors) 7 yrs.
JOUMNAIS Jisvssnisosismoniswssasssainmossssisessawssasssisosss Permanently

Minute books of directors, stockholders, bylaws, and
charter .. weurennen. Permanently

Notes recelvable Iedgers & schedules 7 yrs.
Option records (expired) ........ccocoeveieiiiiiieniieennnns 7 yrs.
Patents & related papers .........c..cooceeviiiiinns Permanently
Payroll records & summaries . 7 yrs.
Personnel files (terminated) 7 yrs.

Petty cash vouchers .........ccoooviviiiiiiiiiiie e
Physical inventory tags . s
Plant cost ledgers .........ccooviiiiiiiiiiiiii e
Property appraisals by outside
appraisers... a5 Permanently
Property records mcludlng cosls deprematlon reserves,
year-end trial balances, depreciation schedules,

blueprints, & plans ...........cccoccevviiiiienennnn. Permanently
Purchase orders (except purchasing

departiment COPY) ..o e 1yr.
Purchase orders

(purchasing department copy) ..........ccooveviennenns 7 yrs.
Recelving sheets: .o 1 yr.
Retirement & pension records . Permanently

Requisttions csusramismuan G Enmiaisinimes 1 yr.
Sales commission reports ... 3 yrs.
Sales records ......oouveeine i e 7 yrs.
Scrap & salvage records

(inventories, sales, etc.) ......cccooviiiiiiiiieiien 7 yrs.
Stenographers’ notebooks ................. 1yr.
Stocks & bonds certificates (canceled). 7 yrs
Stockroom withdrawal forms ............. 1yr.

Subsidiary ledgers .........c.coiiiiiiii i 7 yrs.
Tax returns & worksheets, revenue agents’ reports,
and other documents relating to determination of
income tax liability Permanently

Time:bOoKS Cards ... vmmmmsmiasss s 7 yrs.
Trademark registrations and
CopYrights...ccccv v see s, PEFManently
Training manuals .... Permanently
Union agreements ............... Permanently

Voucher register & schedules ................ccoceeneenn .. 7 yrs.
Vouchers for payments to vendors, employees, etc.
(includes allowances and reimbursement of employees,
officers, etc., for travel and entertainment
BXPENIGESE Y wrusrsass s s s a8 S e S e R % 7 yrs.
Withholding tax statements .............ccoooveiiiienn... 7 yrs.

The retention period is the number of years from the date the tax
return was filed. All material presented is for general mfarmatmn
only and should not be acted upon with pr
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EWI 50" ANNIVERSARY CELEBRATION

EWI of Richmond would like to recognize and thank the following EWI 50" Anniversary Celebration Sponsors for their
generosity and support:

Dominion
Energy-

PARTY RENTALS .
Universal
UNIVERSAL CORPORATION

o N ©

Every Bloomin® Time!

StrangeTs
G L :[ N T E v E N T S FLORISTS - GREENITOUSES GARDEN CENTERS

FIRST CLASS

50" Anniversary Celebration
Thursday, September 14, 2017
5:30T 8 pm
Hosted by Dominion Energy
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